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LEADERSHIP OPPORTUNITY 

 

 

 

 

Jersey City, New Jersey 
 
 

Chief Advancement Officer 

 

Application Deadline 

A.S.A.P. and no later than March 30, 2020 

 
Position Start Date 

Preferably no later than July 1, 2020 
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SCHOOL OVERVIEW 

Saint Peter’s Preparatory School is a Catholic, Jesuit college preparatory high school (grades 9-

12) that seeks to form young men of competence, conscience, and compassion. Enriched by its 

diversity, Saint Peter’s Prep is a community of learners in the Jesuit tradition of seeking to find 

God in all things. The academic, athletic, cocurricular, spiritual, and service programs aim to 

foster in students an understanding of the world and the courage to advance the common good. 

Located in the historic Paulus Hook neighborhood on the thriving Jersey City waterfront, Saint 

Peter’s Prep enrolls a high-achieving student body of 900 young men from 142 cities and towns, 

representing 11 New Jersey counties, plus New York City. 

In July 2019, Dr. Michael Gomez became the 28th President of Saint Peter’s Prep. An alumnus, 

Dr. Gomez is the school’s first lay President. In addition to his impressive academic and 

professional credentials and his passion for the institution, he brings together a deep 

appreciation for the charism of Jesuit education and a vision for preparing 21st Century leaders. 

His enthusiasm for the school community—students, parents, faculty/staff, and 

alumni/friends—already is well-documented and is generating much excitement as the 

institution prepares to celebrate its 150th anniversary in two years.  

 

https://www.spprep.org 
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HIGHLIGHTS OF THE SAINT PETER’S PREP PROGRAM 

The great tradition of Jesuit education extends back over 400 years to a period when this 

religious order of Catholic priests and brothers, founded by Saint Ignatius Loyola, opened its 

first school in Messina, Sicily. Ever since, students have been learning and growing in ways that 

have helped them to change the world. In 1872, Saint Peter’s Prep received its charter, offering 

those same opportunities to young men throughout the region. 

Over the decades, Prep has changed with the times, as has its historic Paulus Hook 

neighborhood. The school’s “backyard” is home to one of the country’s most dynamic urban 

business centers, located in clear view of both the Statue of Liberty to its south and New York’s 

World Trade Center to its east. Yet, what has remained steadfast and constant throughout its 

existence is the school’s commitment to continue the mission of St. Ignatius and the early 

Jesuits—specifically, to promote academic excellence in the context of faith and service to 

others. 

Aside from tuition and fees, this mission is supported financially through donations by the 

members of various constituent groups (primarily alumni) to the school’s general operating 

budget and its capital campaigns. In recent years, total gifts received annually have averaged 

almost $7 million and have approached $10 million in the years when the school was 

conducting a capital campaign. In its most recent two-phase campaign (completed in 2018), 

Prep raised $56.6 million for major physical plant upgrades and the growth of resources for 

merit- and need-based financial awards. Concurrent with that special campaign, the Annual 

Fund raised some $2.5 annually in support of the general operating budget. 
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ACADEMIC PROGRAM 

As a member of the broader international network of Jesuit high schools and universities, Prep 

offers a rigorous and highly regarded college preparatory curriculum, including numerous AP 

and honors classes, and its graduates annually 

attend many of the finest colleges and universities. 

Courses, both required and elective, provide 

myriad offerings in both the liberal arts and the 

sciences. (Latin and religion are required of all 

students.) Notably, the student body includes 20% 

who are non-Catholic, further underscoring the 

broad-based appeal of the school’s overall 

program. 

As a complement to the academic program, the 

school offers numerous service activities (both in 

the U.S. and abroad), as well as trips to various performing and studio arts venues in New York 

City. Exchange programs with similar high schools in five foreign countries are a regular part of 

the student experience, as are lectures and presentations by alumni and others who are leaders 

in their fields of endeavor. 

 

ATHLETICS & OTHER COCURRICULAR OFFERINGS 

Prep’s history is filled with many compelling 

athletic achievements on both the individual 

and team levels. During the 100 years of 

documented competition, Prep’s athletes have 

excelled in every area of competition. The past 

23 years have produced over 200 

championships at the city, division, county, 

and state levels, highlighted by recent overall 

state championships in football and fencing. 

Currently, Prep offers 19 sports on the varsity 

level, with most of them offering at least one sub-varsity option. In addition, the school offers a 

robust array of non-athletic endeavors, ranging from dramatics, concert band and chorus to 

robotics, TV studio, and various print and digital media.  
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 THE CHIEF ADVANCEMENT OFFICER POSITION 

As Saint Peter’s Prep approaches its 150th anniversary, it 

stands proudly as one of New Jersey’s premier educational 

institutions and the state’s only Jesuit secondary school. At 

this time, from a position of strength and accomplishment, 

Prep is seeking an experienced, talented, and inspiring 

professional to lead the Advancement Office into its next 

successful chapter. 

The Chief Advancement Officer (CAO) will report to the 

Vice President for Planning and Principal Giving, a veteran 

senior administrator and an accomplished fundraiser with 

more than 40 years of experience at Prep. He looks forward 

to the opportunity of transferring a wealth of knowledge about Saint Peter’s Prep, its 

advancement operations, and its donors to the incoming CAO. The CAO also will work with 

Dr. Gomez to cultivate donors and achieve the school’s advancement goals. 

Among various responsibilities, the CAO will supervise and manage the Director of the Annual 

Fund, the Director of Alumni Relations, the Director of Special Events, the Database Manager, 

and a part-time associate. All of these department members have at least three years of 

experience in their current positions and have formed a strong, collaborative team based on 

high energy, good communication, and mutual accountability. 

The CAO will oversee the annual fundraising plan and corresponding programs including, but 

not limited to, directing strategic initiatives for securing donations to the Annual Fund via 

interpersonal, direct marketing, and digital channels; implementing alumni, parent, and friend 

giving programs; executing prospect research to support fundraising at both the annual and 

major-gift levels; and developing innovative approaches to complement traditional 

advancement initiatives. 

In the 2019 fiscal year, the Annual Fund brought in just over $2 million, plus some $560,000 

from special events (Gala, Fashion Show, Golf Tournament, Hall of Fame dinner, etc.). Capital 

and scholarship gifts during that same period totaled $3.5 million, despite the school not being 

in the midst of an active capital campaign. 

The Advancement Office is also responsible for planning reunions and working with the 

Alumni Board and the class chairmen. Given this strong current environment, the Chief 

Advancement Officer will be well-positioned to have an immediate impact on both the 

operational and strategic levels.  
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POSITION DESCRIPTION 

The Chief Advancement Officer directs a broad-based Advancement program—including 

annual giving, alumni relations, prospect research, special events, parent relations, and data 

management—and also participates in securing major and planned gifts. This includes leading 

a team of Advancement professionals and meeting the institutional goals of the Advancement 

Office. The Chief Advancement Officer reports to the Vice President for Planning & Principal 

Giving. 

The core responsibilities of the Chief Advancement 

Officer include: 

- Exhibiting leadership, collegiality, and strategic 

thinking  

- Overseeing an annual fundraising plan and 

corresponding programs to meet established 

departmental goals and objectives 

- Employing data analytics in developing proactive and progressive advancement initiatives and 

associated goals; establishing and monitoring achievement of data-driven performance metrics  

- Providing daily management and supervision of the Advancement Office staff; this includes 

establishing annual goals and providing regular performance reviews 

- Developing and directing donor/prospect cultivation, recognition, and stewardship, as well as 

maintaining a portfolio of donors/prospects 

- Overseeing the alumni relations program, the parent relations program, and major fundraising and 

donor recognition events  

- Overseeing the management of gift processing and donor acknowledgements, as well as the Raiser’s 

Edge database  

- Supporting the President and the Vice President for Planning & Principal Giving regarding the 

acquisition of major gifts; meeting regularly with these leaders regarding advancement goals and 

initiatives 

- Reporting to the Board of Trustees and other constituency groups, as appropriate 

- Working collaboratively with the Finance Office on monthly reconciliations and financial reports 

- Fostering an atmosphere of enthusiasm for the school beyond the Advancement program and, as 

appropriate, attending relevant Saint Peter’s Prep events and activities 
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WHO SHOULD APPLY 

Saint Peter’s Prep seeks a fundraising professional who – first and foremost – is committed to 

the Jesuit educational mission of the school. The successful candidate will also have an 

understanding of, and commitment to, the culture of Saint Peter’s Prep. Alumni and other 

affiliated applicants are encouraged to apply. 

The ideal candidate will be an affirming presence in the Saint Peter’s Prep community. The 

position requires a creative, flexible, collaborative leader who embraces innovation, shares 

information and ideas, and is always willing to go the extra mile for colleagues and the school. 

As one of the chief ambassadors for Saint Peter’s Prep, the Chief Advancement Officer will need 

to be outgoing, inspirational, and energetic. 

 

Desired Qualifications and Personal Qualities 

 A bachelor’s degree or 

higher 

 Demonstrated success 

supervising team 

members and 

empowering employees 

to share responsibilities 

and outcomes 

 Ability to balance 

priorities in a multi-

faceted environment 

 Superb written and oral 

communication skills 

 Ability to build meaningful, lasting relationships with constituents from all backgrounds 

 Hardworking, resilient, and entrepreneurial 

 Reliable, timely, and discreet 

 Comfortable collecting and using data to inform key decisions 
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APPLICATION REQUIREMENTS AND SEARCH PROCESS 

Acting on behalf of Saint Peter’s Prep, Wickenden Associates seeks compelling candidates for 

this exciting leadership opportunity. Prospective candidates should contact Jim Wickenden as 

soon as possible to ask questions, express their interest, and/or learn more about the selection 

process. All conversations are confidential. Jim can be reached by email at 

jwickenden@wickenden.com and by phone at 609-683-1355. 

To ensure full consideration, candidates should submit as soon as possible and no later than 

March 30, a current résumé and a cover letter indicating why they are interested in and 

qualified for the position. Materials should be sent via email attachment to 

searches@wickenden.com, and applicants should be prepared to provide references upon 

request. 

Applications will be reviewed on a rolling basis and may be considered after the March 30 

deadline depending on the status of the search. Please contact Jim Wickenden for additional 

details. 

Selected semifinalist candidates will interview confidentially with the President and a small 

search committee the weekend of April 18-19. Finalist candidates will be invited to campus for a 

comprehensive visit, including conversations with senior administrators, trustees, and members 

of the advancement team over the weeks of May 4 and May 11. 

An appointment is anticipated by May 15, and the start date for the position will preferably be 

no later than July 1. (These dates may change, depending on the results of the search.) 

Wickenden Associates will keep all applicants informed of their status throughout the process. 
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