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INTRODUCTION 

Dedicated to excellence in academics, the development of faith, and an emphasis on the whole child, Oak 

Knoll, a member of the Holy Child Network of Schools, offers a strong, balanced academic program and a 

rich co-curricular experience for 500 students in grades K–12. For a position to begin in July 2020, Oak 

Knoll is seeking a creative, outgoing, and organized Director of Enrollment Management to steer the 

people, systems, and strategies that will ensure Oak Knoll continues to enroll a diverse group of mission-

appropriate students. 

Founded in 1924 by the Sisters of the Holy Child Jesus, Oak Knoll is a Catholic, independent 

day school with a coeducational Lower School (K–6) and an all-girls Upper School (7–12). The 

school is currently enrolling students for its Little Acorns Pre-K program, which will launch in 

the fall of 2020. As a member of the Holy Child Network, Oak Knoll is grounded in the 

educational philosophy of Cornelia Connelly, who valued the growth of the whole child “in all 

learning and all virtues.”  

Located on 11 acres in suburban Summit, NJ, Oak Knoll is recognized as a top-rated institution 

in an area that values education. Oak Knoll draws from more than 65 surrounding 

communities. There are 329 girls enrolled in the Upper School, with 175 children in the Lower 

School. While the student body is predominantly Catholic, Oak Knoll welcomes children, as 

well as faculty and staff, of all faiths.  

Families recognize the value of Oak Knoll’s faith-based education and its warm, caring 

atmosphere. The Upper School enjoys a robust enrollment and attracts engaging and motivated 

young women of faith. Recent successes in the division’s performing arts and athletic programs 

have further bolstered the school’s profile in the community.  
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OAK KNOLL AT A GLANCE 

 

MISSION 

Oak Knoll School of the Holy Child, Judeo-Christian in heritage, Roman Catholic in teaching 

and worship, is an independent school for boys and girls in kindergarten through grade 6 and 

young women in grades 7 through 12. The Oak Knoll community commits to the education and 

growth of the whole child, as envisioned by Cornelia Connelly, the founder of the Society of the 

Holy Child Jesus. Engaged in the challenges of the world, the school cultivates a faith 

commitment that promotes and inspires a joyous personal relationship with God. In a learning 

climate that is based on trust and reverence for the dignity and uniqueness of each person, Oak 

Knoll provides an intellectually challenging and creative program of study that fosters 

excellence in every aspect of school life and prepares our graduates to “meet the wants of the 

age.” Welcoming a diverse student body, our learning community develops inquisitive students 

who think critically, embrace knowledge, respond with moral and ethical integrity, and make 

responsible choices that enrich their own lives and contribute to the lives of others. 

CORE BELIEFS 

Oak Knoll’s community believes that:  

 God is central in our lives.    

 A nurturing educational environment 

supports the development of mind, body, 

and spirit. 

 A rich and engaging curriculum promotes 

intellectual and personal growth. 

 An open mind leads to a lifetime of 

learning. 

 All voices deserve to be heard and 

respected. 

 Each person has gifts and talents that 

enrich the community. 

 Understanding and appreciating 

differences lead to the celebration of 

diversity.   

 A cooperative spirit and generous nature 

are essential to living the Holy Child 

philosophy. 

 Each person is called to work for principles 

of justice, peace, and compassion in every 

facet of life. 

 With God working in us, we "can do 

infinitely more than we can ask or 

imagine." (Ephesians 3:20)
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VISION 

Oak Knoll School of the Holy Child will be — and be recognized as — one of the finest 

independent Catholic schools in the country, preparing a diverse community of learners 

through rigorous academics, vibrant arts, competitive athletics, and service to others for lives of 

purpose and meaning in a global society. 

DIVERSITY STATEMENT 

Oak Knoll’s mission as a Holy Child school compels us to sustain a diverse, inclusive school 

community. Our mission charges us to educate students to honor the dignity of every person, to 

work for justice, peace, and compassion, and to make responsible choices in a complex world. 

We foster cultural, socioeconomic, racial, and religious diversity through a coherent system of 

administrative, academic, community, and extracurricular programs. This commitment to 

embrace our differences is fundamental to our purpose and future. 

BY THE NUMBERS 

ENROLLMENT (2019–2020) 

Total enrollment   504 

     Lower school (K–6)  175 

     Upper school (7–12)  329 

Students of color, school-wide 22% 

 

TUITION AND FINANCIAL AID (2019–2020) 

Tuition (average of all grades) $39,500 

Financial aid awarded  $2 MM 

Students receiving aid  20% 

FINANCE AND DEVELOPMENT (2019–2020) 

Endowment   $13.2 MM 

 

PERSONNEL 

Schoolwide faculty  88 

Upper School faculty  50 

Student-Teacher ratio  7:1

AFFILIATIONS AND MEMBERSHIPS 

Accreditation Middle States Association of Colleges and Secondary Schools, New Jersey 

Association of Independent Schools, Holy Child Network of Schools 

Memberships National Association of Independent Schools, New Jersey Association of 

Independent Schools, National Coalition of Girls’ Schools, Center for Spiritual 

and Ethical Education, Online School for Girls 

 

 

 

https://www.oakknoll.org/ 
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DEFINING STRENGTHS OF OAK KNOLL 

Oak Knoll School of the Holy Child offers a first-rate independent school education within a 

warm, supportive community that reflects the school’s mission and grounding in the Holy 

Child Philosophy and Goals. Oak Knoll is unique in the Summit area as the only school whose 

mission derives directly from the educational philosophy of the Society of the Holy Child, 

which is committed to the education and growth of the whole child in a spiritual environment.  

THE STUDENT BODY 

Oak Knoll’s Upper School enrolls 329 girls and the Lower School enrolls 175 children in its 

coeducational program. Excellent public transportation and a school van service make the 

school easily accessible, and Oak Knoll draws from more than 65 surrounding communities. 

Eighty percent of Oak Knoll’s students are Catholic, and the school welcomes members of all 

faiths. Twenty-two percent are students of color, and one in five students at the school receives 

some form of financial assistance. 

Exceptional college preparation and a strong focus on student engagement with the learning 

process are characteristics of the Oak Knoll experience. Mean SAT scores for the Class of 2019 

were 669 for Evidence-Based Reading and Writing and 669 for Math. The mean ACT Composite 

score was 29. In 2019, Oak Knoll had 31 AP Scholars, 7 AP Scholars with Honor, 14 AP Scholars 

with Distinction, and one National AP Scholar.  

Oak Knoll graduates attend many of the country's leading colleges and universities. One 

hundred percent of its graduates enter four-year undergraduate programs. Three or more 

students matriculated at each of the following institutions between 2015 and 2019: 

Boston College  

Bucknell University   

Colgate University  

College of the Holy Cross  

Cornell University  

Duke University  

Elon University 

Fairfield University   

Fordham University  

George Washington Univ. 

Georgetown University  

Harvard University 

Lafayette College 

Lehigh University  

Loyola University, Maryland  

New York University  

Princeton University  

Providence College  

Saint Joseph’s University (PA) 

Skidmore College  

Stanford University 

Stevens Institute of Tech.  

Tulane University 

University of Miami  

University of Michigan  

University of Notre Dame 

University of Richmond  

University of Southern Calif. 

University of Virginia  

Vanderbilt University  

Villanova University   

Wake Forest University  

Yale University 

FACULTY AND STAFF 

When students were asked what they liked best about Oak Knoll, the overwhelming response 

was “the teachers.” Parents, administrators, and students alike comment on the close 

relationships teachers have with individual students. The faculty is viewed as accessible, caring, 

and willing to go the extra mile.  

The faculty and administration at Oak Knoll work collaboratively to ensure the highest level of 

academic programs. 
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LOCATION AND FACILITIES 

Oak Knoll’s location in Summit is desirable on many levels. Only 25 miles west of New York 

City, Summit is a major transportation hub with 30-minute direct access to Manhattan, Newark 

Liberty International Airport, and multiple Interstate Highways. More than 21,000 people call 

Summit home. The town is an economically and culturally diverse area, and residents speak 

more than 25 languages. A walkable downtown with art galleries, and antique shops, and 

architecturally significant buildings (some dating from the mid-18th century), have made 

Summit a minor cultural destination. Acres of parkland, a municipal golf course, and a family 

aquatic center add to the community’s overall appeal. Summit is also home to the Reeves-Reed 

Arboretum, listed on the National and State Registers of Historic Places.  

Upper School classrooms are located in Connelly, Grace, and Tisdall Halls with Lower School 

classrooms situated in Bonaventura Hall. Additional campus highlights are the Hope Memorial 

Library, a multimedia facility that supports the academic life of the school; the Bonaventura 

Chapel; and the Grace Hall Chapel, where the Oak Knoll community celebrates Mass every 

week. The Mother Mary Campion Center is home to the school auditorium and a conference 

room. On-campus athletic facilities include tennis courts and the gymnasium in Tisdall Hall, 

which also houses a dance studio, locker rooms, and classrooms. Upper School field hockey, 

soccer, lacrosse, and softball are played on Oak Knoll’s state of the art turf athletic fields in 

nearby Chatham. Recent renovations to the grounds include a serene prayer garden, as well as 

turf fields at the Summit campus and the Chatham facility. 

THE ACADEMIC PROGRAM 

Oak Knoll’s academic program is rooted in the guiding principle of all Holy Child schools, that 

the school must “meet the wants of the age.” Oak Knoll’s faculty are aware that classroom 

instruction must adapt to new needs and technological advances. The curriculum and teaching 

at Oak Knoll is continually evolving, informed by the spiritual context of the community. The 

school strives to keep the “whole child” at the center of its educational project and prepares 

each individual for a lifetime of faith, wisdom, and service. To that end, Oak Knoll offers a 

rigorous education and recognizes that every student has gifts and talents to share with the 

community.  

The Lower School provides a stimulating academic environment for students as young as four 

years old. The curriculum emphasizes exploration, investigation, and discovery. Unique among 

private elementary schools, Oak Knoll’s Elementary School is departmentalized; children travel 

to different curriculum centers to learn from teachers who are experts in their fields. Students 

participate in a rich curricular environment that includes not only reading, writing, 
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mathematics, social studies, and science, but also art, technology, dance, drama, choral and 

instrumental music, physical education, world language, and religion. 

Oak Knoll’s Upper School, which comprises grades 7–12, offers an intellectually challenging 

college-preparatory program that recognizes the developmental needs of girls. As a single-sex 

school for young women, Oak Knoll pays close attention to gender issues in the classroom, in 

the curriculum, and in the wider world. A strong emphasis on developing leadership 

opportunities and capabilities exists across the program, and in recent years, the division has 

placed an increased emphasis on the health and well-being of its students. 

Oak Knoll is known for its strong culture of community service. Every student is asked to 

reflect on the needs of others and answer the Christian call to justice. School-wide service days, 

domestic and international service trips, and ongoing relationships with local service 

organizations offer myriad opportunities for students to do good and connect with the mission 

and values of the school. Students are involved in a wide range of programs throughout the 

school year and maintain a service portfolio for reflecting on their personal experiences. 

For an in-depth look at Oak Knoll’s academic programs, community, culture, and co-curricular 

offerings, visit the school’s website: 

CAMPUS MINISTRY 

Oak Knoll takes seriously its mission to “foster a faith commitment that engenders a joyous 

personal relationship with God in addressing the challenges of the world.” Campus Ministry is 

a vibrant aspect of student life, described in Oak Knoll’s literature as “the experiential aspect of 

the religion and theology programs—practicing Catholicism in light of Holy Child traditions 

into the areas of liturgy, prayer experiences, reflection days, community service, and outreach.” 

Oak Knoll also offers a special opportunity to seniors to apply to become Extraordinary 

Ministers of Holy Communion.  

ARTS  

Students cite participation in Oak Knoll’s performing and visual arts programs as one of the 

most meaningful aspects of their experience at the school. Guided by a basic philosophy that, 

“It is essential to our development as a society that we embrace the artist’s creations because the 

arts serve to make our lives more complete,” Oak Knoll requires students to engage deeply with 

all art forms throughout their time at the school. All children in grades K–2 participate in dance 

classes, while all elementary students benefit from a rich music curriculum, work in a drama 

studio, and opportunities to exhibit their visual art. 

In the Upper School, approximately 100 young women participate in the choral program and 

nearly one-third of each senior class chooses to take art, dance, music, or photography courses 
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in addition to a full course load. Newly enhanced facilities, including a light-filled studio space, 

a 400-seat performing arts center, a tiered choral music room, and a dark room with a photo lab 

support the production and sharing of student works. Oak Knoll’s selective dance clubs and 

vocal ensemble are noteworthy for the range and quality of their performances. The school’s 

Ensemble chorus performed at Carnegie Hall in 2009 and has since traveled to Italy, Ireland, 

Austria, and the Czech Republic. 

ATHLETICS 

The sports program at Oak Knoll’s Lower School is viewed as an introduction to skill 

development, team concepts and sportsmanship. With an emphasis on building familiarity and 

comfort with game strategies, all students are given the opportunity to join the team and play. 

Lower School teams are competitive and practice and play games two days per week. The 

Upper School boasts 13 varsity and seven junior varsity teams, allowing athletes to develop and 

demonstrate discipline, loyalty, and teamwork. Every season more than 50 percent of Upper 

School students participate on teams, which include basketball, cross country, fencing, field 

hockey, golf, ice hockey, lacrosse, sailing, soccer, softball, swimming, tennis, track, and 

volleyball. Girls in grades seven and eight participate in interscholastic basketball, cross-

country, field hockey, lacrosse, soccer, and softball. Oak Knoll is proud of its strong athletic 

tradition and regularly fields championship teams in field hockey and lacrosse. Teams play in 

the New Jersey Independent Schools Athletic Association.  

 

THE POSITION 

The Director of Enrollment Management will lead enrollment strategy across Oak Knoll’s two 

divisions. This is a new position at the school. The Director will have principal responsibility for 

achieving the institution’s long- and short-term enrollment goals and directing all aspects of 

enrollment management. This includes data analysis and market research; overseeing student 

recruitment and retention; managing financial aid policies, processes, and decisions; executing a 

comprehensive marketing and outreach strategy; and maintaining a stable enrollment required 

to meet budget annually. 

The Admissions Office comprises three full-time employees (the Director of Middle and Upper 

School Admissions, the Director of Lower School Admissions, and the Admissions Data 

Manager), and a part-time Admissions/Technology Assistant. A mix of recent hires and 

established professionals, these staff report directly to the Director of Enrollment Management. 

The admissions operation is supported by School Admin, Blackbaud, and TADS software. 

file://///SERVER/Searches/KCD%20CFO/Op%20Statement/www.wickenden.com


Wickenden Associates  |  Princeton, New Jersey  |  609 683 1355  |  www.wickenden.com 

The Director of Enrollment Management reports directly to the Head of School and serves as a 

member of the Senior Administrative Team. Tim Saburn, the school’s current Head, will retire 

in 2021. Current Upper School Head, Jennifer Landis, will become Head of School in July 2021. 

She will serve as Associate Head of School in the 2020-2021 school year. 

CORE RESPONSIBILITIES 

Oak Knoll seeks an experienced and data-driven Director of Enrollment Management to lead 

the school’s strategic enrollment and admissions operations. The core responsibilities and 

functions of this new position will require the appointee to:  

 Provide leadership in enrollment management and oversee and manage all admissions operations 

and staff 

 Develop and implement a strategic enrollment management plan and infrastructure across Oak 

Knoll’s divisions 

 Conduct data analysis and market research to guide the development of the strategic enrollment 

plan 

 Fine tune an enrollment data collection and reporting system to support trend analysis and the 

strategic deployment of human and financial resources  

 Own the administration and provision of financial aid awards and utilize financial aid as a 

strategic enrollment management tool 

 Work with admission division directors to set annual enrollment goals and to establish and 

execute all annual student recruitment, enrollment, and retention plans and activities 

 Work closely and collaborate with key stakeholders, including the Head of School, Chief Financial 

Officer,  Director of Marketing and Communications, Division Heads, etc. to achieve enrollment 

goals 

 Report to the board of trustees and others on strategic admission and enrollment data, trends, and 

research 

 Ensure admissions operations adhere to standards of best practice and technological systems are 

in place to support effective marketing and outreach 

 Represent Oak Knoll with current and prospective families and be an active participant in the life 

of the school  
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OPPORTUNITIES AND CHALLENGES 

Oak Knoll’s hybrid gender configuration presents unique challenges for the Admissions Office, 

as well as opportunities to think creatively about ways to maintain a robust enrollment across 

all grade levels. In addition, Oak Knoll operates a select early decision program (with the 

permission of the New Jersey Association of Independent Schools) for students who are 

concurrently applying to area Catholic schools. 

Oak Knoll enjoys a stable market position but, like almost all independent schools, will need to 

be more data-driven and strategic in its approach to enrollment management. The school 

recently invested in a study of its current admission situation, and the incoming Director will 

benefit from the perspective and recommendations introduced by the consulting firm. As the 

school transitions to a new Head of School in 2021, both the outgoing and incoming Head will 

look to the Director of Enrollment Management as a strategic partner in helping the school 

capitalize on new opportunities and addressing ongoing challenges, including: 

 ENROLLMENT – Oak Knoll’s gender configuration and variable interest at key entry 

points, coupled with limited flexibility in terms of its physical space, will require the 

enrollment manager to be both creative and strategic. Historically, the school has filled 

each year with mission-appropriate students, but a recent Lower School enrollment dip 

needs to be addressed. In addition, the school is currently 80% Catholic but is open to 

broadening the student population. 

 BEST PRACTICES – The Director will need to have a good business sense and ability to 

gather and analyze data in order to allocate resources efficiently, to recruit families 

effectively, and to use financial aid strategically. It may be necessary to fine-tune a 

system for data collection and analysis, to improve aspects of the candidate application 

and selection process, and to develop a comprehensive retention program.  

 OUTREACH & EVENTS – Oak Knoll boasts a well-developed and successful outreach, 

events, and feeder school program. Community members are actively and successfully 

engaged in the recruitment and evaluation of applicants. Working with the Director of 

Marketing and Communications and other stakeholders to enhance and expand these 

efforts (using a variety of media), to better define a message for the school’s unique 

value add, and to effectively nurture and convert inquiries will be key. 

 PRE-KINDERGARTEN – Oak Knoll is launching a new preschool program in the 2020– 

2021 school year with the goal of enrolling approximately 12–15 children of new and 

current families. It will be incumbent upon the Director of Enrollment Management to 

ensure enrollment also draws from prospective families and that the preschool program 

becomes a reliable pipeline for kindergarten enrollment. 
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WHO SHOULD APPLY? 

Oak Knoll seeks an established enrollment professional with experience in a mission-driven 

organization, who is eager to make a commitment to the school. The ideal candidate will be a 

strong leader who can quickly earn the trust and respect of the current team. The school seeks a 

Director of Enrollment Management who can handle both the operational and strategic 

dimensions of the job with equal ease. The position calls for a 30,000-foot thinker who can 

effectively manage multiple programs and projects at the same time. Oak Knoll aims to hire a 

Director with a genuine appreciation for the Catholic mission and girls education. In addition, 

the successful candidate will offer most or all of the following attributes: 

QUALIFICATIONS AND EXPERIENCE

 A bachelor’s degree; master’s degree preferred 

 A minimum of five years of admission and financial aid experience and a minimum of 

three years of experience at the director level 

 Proven facility with data analysis and reporting 

 Skilled in admission-related software and technologies 

 Superior oral and written communications skills 

 Articulate, strong public speaking and writing skills 

 Experience supervising and evaluating staff 

 Commitment to Catholic education preferred 

LEADERSHIP QUALITIES AND ATTRIBUTES 

 Strategic, yet detail-oriented 

 Able to manage multiple complex 

projects concurrently 

 Resilient, optimistic, and 

hardworking 

 Transparent and forthright 

 Creative and flexible 

 Friendly and approachable 

 Fair-minded and diplomatic  

 Committed to equity and inclusion 

 Evident integrity 

 

Oak Knoll is committed to diversity and encourages all qualified candidates to apply. The school offers a 

generous benefits package to eligible employees, including tuition remission.  
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APPLICATION REQUIREMENTS AND SEARCH PROCESS 

Acting on behalf of Oak Knoll School of the Holy Child, Wickenden Associates is actively 

recruiting experienced enrollment professionals for this challenging and exciting leadership 

opportunity. Jim Wickenden (jwickenden@wickenden.com) and Nicole Suozzi 

(nsuozzi@wickenden.com) are the lead consultants for this effort. They may be reached at (609) 

683-1355. 

Candidates should submit as soon as possible and no later than January 13, 2020, an 

application package including the following: 

 A cover letter indicating why they are interested in and qualified for the position. 

 A current résumé. 

 The names, addresses, emails, and telephone numbers of three references. (Wickenden 

will obtain permission from candidates before contacting references.) 

 Optional: Other supporting material (e.g. reports, presentations, or letters of 

recommendation) that would be useful to the search committee. 

These materials should be sent via email attachment to searches@wickenden.com. 

After an initial review of applicants, the Head of School and Head of School-Elect will interview 

selected semifinalist candidates over the weekend of January 25–26. In February, finalists will 

be invited to Oak Knoll for a comprehensive interview and meetings with key internal 

stakeholders. An appointment is anticipated in late February or early March, with the appointee 

to begin July 1, 2020. Wickenden Associates will keep all applicants informed of their status 

throughout the process. 
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